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INTRODUCTION:

Under the guidance of Ministry of Finance, Department of Taxes has taken up the initiative of offering
onlline services to the registered dealers at Nagaland. The dealers can avail the facility of submitting
online requests for new C-Forms, take printout from their respective login-in and submit details of the
utilized C-Forms. The online services can be availed through the website www.nagalandtax.nic.in.
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STEPS FOR OBTAINING C-FORM

LOG-IN USING CREDENTIALS PROVIDED BY THE VAT DEPARTMENT

STEP 1: SUBMIT INVOICE DETAILS FOR C-FORM REQUIREMENT

Option 1: Screen based entry
a. Screen based entry is suggested when the number of invoice details are less than 5.
b. Under the section ‘ONLINE CST FORMS’ click on the the link ‘Request Entry’.

Steps for obtaining C-Form | Dept. of Taxes
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=

T -
Departmentiof: Taxe’é’m

TAXSoft - VAT e-Filing System
Prop/Comp. Name: TEST

GovernmentiofiNagaland . =
13500131008

TIN:

Login: 13500131008

Siin Out

“/ Entry and Update
“J Upload ZIP/XML file

“/ Delete All Invoices

) ¥erify and Submit

*J Entry and Update
*) Upload 21P /XML file

*J Delete all Invoices

WAY BILL

“) New Entry
“J update and Submit

————————————

“/ Request Entry

*J Upload XML/ZIP file
*/ Update and Submit
*/ status

*) verify and Submit

CST RECEIPTS FORMS

“/ Entry and Update
) Yerify and Submit

"/ New Entry
“/ Update and Submit

'Reports and Help

MISCELLANEOUS

r

[ : |
“/ Payment Details - =
*J update and Submit
“/ Print Returns

c. Select the Form type and click on the button ‘Go’.

TIN: 13500131008

Prop/Comp. Name: TEST Login: 13500131008
P

ign Out
:. CST Statutory Forms - Entry Form .:

Select Form

|FForm
|HFarm

d. Enter the TIN number of the Seller, the Seller Company Name and the address of the Seller. Upon
entering the details, select the state and then click on the button ‘Next’.

e

GovernmentiorNagaland-

Departmentiofdliaxesnss
TAXSoft - VAT e-Filing System

TIN: 13500131008

Enter Seller/Buyer Details

*indicates compulsory fields
Details Farm Type TIN* Prop/Comp.Name* Address® State
C Form ANDAMAN AND NICOBAR

[ ]| | | ¥

Complete

e. Upon clicking the button ‘Next’, the below shown screen shall be displayed. The dealer shall enter
Invoice number, invoice date, invoice value, main commodity, commodity description, the purpose,
purchase order number and the purchase order date as shown in the below screen. Upon entering
the mentioned details, click on the button ‘ADD/Update’. This should be done every time a new
invoice detail is added.

- Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Taxes
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Government offNagalan =

Depactment df”fnvp'@'

; TAXSoft - VAT e-Filing System
TIN: 13500131008

Enter Seller/Buyer Details * indicates compulsory fields
Details Form Type TIN® Prop/Comp.Name* Address® State
C Fom ARUNACHAL PRADESH
Complate [120an0a7rea||T=5T =

Enter Invoice Details

Thw, MNo* Thw, Date’ Inv, Yaluers=)* |Main Commadity Commodity Desc. Purpose Pur.Ord. Mo Pur.Ord.Date
102 e Il 1)| i puifers, cupboard hes | DESCRIFTION [[Farresale v ]

‘ ‘ ADDSUpdate ‘ |

Added 3F Tnveices

Pepartmentioftliaxesh

TAXSoft - VAT e-Filing System

Login: 13500131008 sian 0ut
:. CST Statutory Forms - Entry Form .:

Enter Seller/Buyer Details *indicates compulsory fields
Details Form Type TIM® Prop/Comp.Name?® Address® State
C Farm ARLUNACHAL PRADESH

Complets 12040047194 ‘TEST ||TEST1 |

Enter Invoice Details

Inv. Mo* Inv. Date* Inv, YalueRs)* |Main Commodity Commodity Desc. Purpose Pur.Ord.No

Pur.Ord.Date

102 03032011 J 1.00| [ &ir purifiers, cuptioard fres v || DESCRIPTION J\[Far resale ~| |

| | | | |

Added SF Inveices

Invoice No  Invoice Date Invoice value Commodity Code Commodity Desc. Purpose Code Pur.Ord.No  Pur.Ord.Date

Select 102 03/03/2011 1.00 500700 DESCRIPTION 110

Option 2: File based entry
File based entry of invoice details is suggested when the invoice details are more than 5.

a. Download Converter (Unzip folder)

b. Enter invoice details in the excel sheet, and then convert to XML format
c. Upload the converted XML file

a. Download Converter (Unzip folder);

On the homepage, click on the button ‘Reports and Help’.

Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Taxes



(USER MANUAL FOR CST MODULE|

GovernmentiofiN agaland ___ =
Departmentiofita xe’!‘;@'

Do TAXSoft - VAT e-Filing System

TIN: 13500131008 Prop/Comp. Name: TEST Login: 13500131008

Siin Out

WAY BILL

PURCHAS

“J Entry and Update
"/ Upload 2IP /XML file
"/ Delete All Invoices

“J ¥erify and Submit

“/ New Entry
“J Update and Submit

*/ Request Entry
“/ Upload XML/ZIP file
*J Update and Submit
*/ Status

“/ Print

“/ Entry and Und‘ate
“/ Upload 2IP /XML file

) Delete all Invoices

CST RECEIPTS FORMS

“/ Entry and Update
) ¥erify and Submit

“/ New Entry
“/ Update and Submit

“/ Entry
“/ Payment Details

“J Update and Submit
“/ Print Returns

Reports and Help

MISCELLANEOUS

)
|

Upon clicking on the link ‘Reports and Help’, the below mentioned screen shall be displayed. The dealer
shall click on the link ‘Convertor’.

TIN: 13500131008 Prop/Comp. Name: TEST Login: 13500131008
Sign Dut
:. Reports and Help .:
HELP
REPORTS % User Manual
Web Acknowledgement . .
¥ EAQ's
4 Dnline CET Forms
4 Purchase Invoices “ XML File Formats
4 Sales Invoices % Tins
4 CS5TH jul
orm Recenlt “ Convertor
4 IDS Forms
2 \way Bil STATUS
=] 3y Bl
. a OTHER OPTIONS
Detailed % e Payment
> 4 TIM Search
4 Online CST Forms ¥ 2TDS ) ch o d
o . ange Passwar
4 Printed CST Form “ B CST-Recaints
) away Bl 4 Update Contact Info
e-¥ay Bi
4 CST Dealer Print
4 Purchase Invoices
. 4 ADD e-\Way Bill Commodities
4 Sales Invoices -
4 Dereqistration Reguest
4 CST Form Receipts
4 Transfer
Master .
4 Apply for CST Registration
4 Commodities Enabled
, Wayhill Password
Reset{Transporter

Upon clicking on the link ‘Converter’, the below mentioned screen shall be displayed. The dealer shall
click on the link ‘Download’.

- Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Taxes
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TIN: 26000000001 TEST TRADE NAME

:. Excel To XML Convertor Utility .:

Testloginl sian out

ABOUT THE CONVERTOR
From the perspective of uploading of the files, there are various ways of consolidating and submitting the
invoice details. Some of the options are - to key in the Invoice details individually through varicus options of
the e-filing system or to create an .xml file as prescribed by the department and upleading the same. XML is
the industry standard used to structure, store, and transport information.

While locking at these features of uploading the files, some of the dealers had already computerized their
system where in the invoice details were being captured in various formats and cutput in varicus formats like
word, excel or text file. Even theugh the information is available, the cutput is not as per the standard
mentioned by the Department. Once again, from this data a separate .xml file has to be prepared, for
upleading into e-filing system. Dealers, who have computerized their systems, can contact their suppert
engineers to develop a module accordingly and can make use of it. Else there are various utilities and
programs which can be downloaded from the Internet which can convert the Excel file to .XML file. Else the
dealers can also use the utility developed by NIC te convert the Excel file to .XML file and it is not mandatery
for the dealer to use only this software for conversion.

The downloaded "VATeFSConvert.zip' has the following files

o

. |Guidelines Excel to XML Converter.pdf
. VAT _PUR_EXL _XML.xls

. [VAT_SL_EXL XML.xls

. VAT _EXP_INV.xls

. [ONLINE_CST_COM.xIs

. |VAT505.xls

. [oLDCSTCOM XIS Exit
. [CTOINVOICES_P.xsd

. |[CTOINVOICES_S.xsd
j- |CTOINVOICES_EXP.xsd
. [ONLINE_CST_COM.xsd
. |VAT505.xsd

m. [OLDCST_COM.xsd

Necessary instructions, guidelines and help information are all enclosed in the downloaded file. Users can go
is fil i il format and unload the file

Tla|~|o|ale

=

The application provides a compressed file of the name ‘VATeFSConvert’. Save the file in the computer.

TIN: 26000000001 TEST TRADE NAME

:. Excel To XML Convertor Utility .z
ABOUT THE CONVERTOR
From the perspective of uploading of the files, there are varicus ways of conselidating and submitting the
invoice details. Some of the options are — to key in the Invoice details individually through various options of
the e-filing system or to create an .xml file as prescribed by the department and upleading the same. XML is
the industry standard used to structure, store, and transport information.

Testloginl sign out

While looking at these feat{ _ e e s— W S— u ir
system where in the invoice File Download e — —— ke
word, excel or text file. E rd
mentioned by the Departm Do you want to open or save this file? or
uploading inte e-filing syst rt
engineers to develop a mi Name: VATeFsConvertzip nd
programs which can be dowy| i . iithe
dealers can also use the utill Type: Compressed (zipped) Folder, 223KB fory

for the dealer to use only th From: webd.kar.nic.in

The downloaded "'VATeFSCH| ] [

Open Save ] I Cancel

. |Guidelines Excel to XN
. [VAT_PUR_EXL XML.x|
. [VAT_SL_EXL XML.xls

. [VAT_EXP_INV.xls i While files from the Internet can be useful. some files can potentially harm
ONLINE CST COM.xIs your computer. fyou do nottrustthe source. do notopen or save this file.

- == . What's the risk?

. [VAT505.xls

. |CTOINVOICES_P.xsd

. [CTOINVOICES_S.xsd

. [CTOINVOICES_EXP.xsd
. |ONLINE_CST_COM.xsd
. [VAT505.xsd

m. [OLDCST_COM.xsd

Necessary instructions, guidelines and help information are all | 1in the do
e . y .

©

[#] Always ask before opening this type of file

===z~ e |a]e

i file. Users can go

YA Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Taxes
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TIN: 26000000001 Prop/Comp. Name: TEST TRADE NAME Login: Testloginl sian out
r o e 0 e or U V.
Save As - Bl
From the perspective of Uj o !
invoice details. Some of the @ Qvl! Desktop » fad
the e-filing system or to cre|
the industry standard used Organize * New folder S 2]
While looking at these feadl | . i — i
system where in the invoic| RVt * Libraries
word, excel or text file. § B Deskiop System Folder
mentlcped_by lhe_ I_Deparlt + Downloads
uploading into e-filing syg 5 Recent Pl Iqbal Ahmed Sheikh (WIO1 - Wipro
engineers to develop a n ~» Recent Places = ? Consulting Services)
programs which can be do D semt )
dealers can also use the u /) SEElELS i
for the dealer to use only tl 4 . Libraries =
. L Computer
> Documents K - -
The downloaded "VATeFS! ) M System Folder
> .4 Music
> = Pictures ‘ B\ etwork
- B videos L__ System Folder
4% Computer T i desktop 27 feb 2012 N
File name: VATeFSConvert -
Save as type: |Compressed (zipped) Folder V‘
~ Hide Folders Save ‘ ‘ Cancel ‘
]
Necessary instructions, guidelines and help information are all enclosed in the downloaded file. Users can go
throuah this file and trv to convert their Fxeal files t0 XM format and unload the file

Select the saved file and Unzipp the file.

Open
Extract All...

Scan for Viruses...

7-Zip

Open with...

Share with

Restore previous versions

feb 2012 Send to
Cut
Copy

Create shortcut
Delete

VATeFSCony
Rename

Type: Compressed (zipped) Folder

Size: 223 KB Properties
Date modified: 3/19/2012 10:49 AM

xtract Files

er

b. Enter invoice details in the excel sheet, and then convert to XML format

m Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Taxes
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In the unzipped file, open the folder named VATeFSConvert.

- (= A
a&‘ | » VATeFSConvert » v | 49 W Search VATeFSConvert P

Organize v Include in library ~ Share with ~
. Favorites Name
M Desktop | VATeFSConvert

4 Downloads

<» Recent Places

~J Libraries

*» Documents

Burn New folder

Date modified

3/19/2012 10:51 A...

Type Size

File folder

[ |

Open the excel sheet named ‘C_

] Nagaland_vatefs

File ~Edit View Favorites Tools Help

O ¥ /.-]Search Folders [T37]-

=

Form_CST_COM'.

[EEIES

)
'

Acdress || CriDacuments and Settings|anshumgu\DesHapiiagaland_vatefs

I CForm_CST_COM
XSO File:
6 KB

File and Folder Tasks

(29 Make a new Folder

&3 Publish this Folder ta the: Purlnv_InterState %50
wieh

XD File
[d share this folder

Sallnw_InkerState_SD
D File

Other Places SKE

@ C_Form_C5T_COM
Microsoft OFfice Excel 97-200...
ll | 214 kB
lgl PurIny_Local_¥LS
Microsoft Office Excel 97-200...
ll | 422 kB
Sallnv_Local_iLS

L
@ Microsoft OFfice Excel 37-200...
0l | 503 kB

Listofskateames

Ul

KB

Purlny_Local XSO
%30 File

Sallnv_Local_XsD:
#3D File
4KB

Microsoft Ofice Excel wirksh. ..

PurInw_InterState _XLS
Microsoft Office Excel 37-200...

]
all | 454 kB

Sallnw_InkerStats_XLS
Microsoft Office Excel 97-200...
S16 KB

= L C_Form_CST_COM [Compatibility Mode] - Microsoft Excel - 2 X
Home | Inset  Pagelayout  Formulas  Data  Review  View  Developer @ - =7 x
b= cut T = ) 35 e F2Fh | X AutoSum -
& cu Times New Rom = 10+ | A 7| [= S wrap Text General - ﬂ ﬂi 7 ol utosum %? l?a
) G2 copy s M ¥ & Feii-
Paste _ (B 7 u-| i Merge & Center = ||| $ ~ % 9 |[%8 ;%||| Conditional Format Cell | Insert Delete Format Sort & Find &
- Format Painter = = 22| Formatting - as Table ~ Styles~ || - - - (2 Clear™  Fifter + Select -
Clipboard = Font & Alignment & Number = Styles Cells Editing
557 - £ ¥
A B (5] o E F G H F) LS L ™ N Q P < R =
| | | |
2 Online CST Forms | | |
: |
+ Dealer Tin My Form Typ< Seller Name Seller Address|Seller State |Invoice inunice Dt Invoice ¥a Main Commodits Commadity | Purpose Pur. Order iPlll Order Date
ICst_M=uTi [{Cst_Mst ICst_MstSel_ Name |ICst_MstiSel |{Cst_MstiSe |/Cst_Ms |/Cst_Ms |ICst_Mst |ICst_MstCommodity |/Cst_Mst/C |/Cst_Mst/P |{Cst_Mst! [/Cst_Mst! [/Cst_MstC [/Cst_MstP
s n ISFType _Addi I_State WinvNo |tWinvDt  |finv¥al ommNm  |urpose PurOidNo  |PurDrdDt  [ommCd urpCd
fanreesa T,

After entering/pasting the details in the correct format, click on the button ‘Convert to XML'. Please
note, the convert to xml button should be clicked only after entering all the desired invoice detail in this
excel sheet.

Comvert to XML

Microsoft Excel

2 Online CST Forms

3

" [Form Type |Seller Tin Nur|Seller Name |Seller Address |Geller State _|Invoice Number |Invoice Dallinvoice Valu|Commodity De{Purpose  |Pur. Order Nu|Pur Order Date
ICsI_MsUSF [!{Cst_MstSel_ [ICst_MstSel_|ICst_MstSel_A [{Csi_MstSel_G [{Csi_MstlinvNo [{Cst_Mstl [ICst_Mstinv|f{Cst_MstiCom [ICst_MstP [ICst_MstPur [ICst_MstPur

0 Tupe Tin Mame ddr tate nvDt val mNm urpose  |OrdNo OrdDt

6 o 25000000005 4F 6 Limited | Daman jula] 1234 A1H2012)  12345672.00)paint For resale i A0

g | 1

[]

10

11

12

13

14

15

Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Taxes
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Once the excel is selected to convert into xml, a pop up window open, click on the button ‘Start’ and

select until ‘Validation Successful’ is displayed.

Microsoft Excel

1

2 Online CST Forms

3

. |Form Type |Seller Tin Nur{Seller Name |Seller Address |Seller State Invoice Number |Invoice DaljInvoice Valu| Commodity DejPurpose  |Pur. Order Nu{Pur Order Date
ICst_MsHSF {Cst_MstiSel_ [ICst_MstSel_[ICst_MstSel_A |{Cst_MsHSel_S [{Cst_MsHIinyNo [!Cst_MsHl [ICst_MsHInv|[{Cst_MsHCom (ICst_MstP [ICst_MstiPur |ICst_MstPur

Sl Tvpe Tin Mame ddr tate nyDt Yal mNm urpose OrdNo OrdDt

6 [ 25000000005 AFG Lirmited | Darnan oD 1234 2152012 12345678.00| paint For resals Tlﬂ 212012

Convert to X1

11
12 XML Conversion &J

15 Convert to the following XML file :

16 vert\VATeFSConvert\VATeFSConvert\C-Form_CST_COM.xm| [}
17 P

Convert

" | Microsoft Excel
A B c D E F G H 1 i K L M 0
|
2 Online CST Forms
3
4 |Dealer Tin Num Form Type |Seller Tin Nur{Seller Name |Seller Address |Seller State |Invoice Number [Invoice DalInvoice ¥alu| Commodity DedPurpose |Pur. Order NulPur Order Dakt
PCsU_MsHTin  |/Cst_MsUSF {Cst_MstSel_ [ICst_Mst'Sel_|ICst_MstSel_A [ICst_MstiSel_S |[{Cst_MstinvNo |[{Cst_Mstl [!Cst_Mstlinv|{Cst_MstCom |ICst_MstP [ICst_Ms¥Pur |ICst_MstPur

5 Type Tin Name ddr tate nvDt Val mhm urpose  |OrdNo OrdDt

26000000001/ 25000000005 AFG Limited  [Darnan oD 1234 2MR20i2  12345675.00|paint For resale il 242012

XML Conversion L Py

Convert to the folloy Microsoft Excel lé]

bver‘t\VATeFSConv e xml

Validation Successful.! h
|

Please note: If ‘Validation unsuccessful’ gets displayed, then it means that the details entered in the

excel sheet is incorrect or is not in the correct format. Please check the data for errors and after

correcting the data, it should be converted to xml. For errors in the data, plese refer the errorlog sheet

in the VATeFSConvertfolder.

Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Taxes
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|| » VATeFSConvert » VATefSConvert » VATeFSConvert

| 49 ) Search VATeFSConvert

Organize » % Open ~ Share with ~ Print Bumn
Favorites
I Desktop %) Annexure ll-Capital Goods

J Downloads Annexure II-Capital Goods.xsd

<> Recent Places %] Annexure lI-Other Goods

Annexure [I-Other Goods.xsd

J Libraries 4 C_Form_CST_COM
Documents £ C-Form CST_COM
4 Music C-Form_CST_COMxsd
. Pictures C-Form_CST_COM _errlog
& videos
& Computer

& Local Disk (C)
» New Volume (D)

» New Volume (E:)

& Network

New folder

C.

To upload the xml file, under the section ‘ONLINE CST FORMS’, click on the link ‘Upload XML/ZIP file’

Upload the converted XML/ZIP file

13500131008

“/ Entry and Update
"/ Upload Z2IP /XML file
"/ Delete All Invoices

"/ Yerify and Submit

=S INVOICE

*J Entry and Update
*J Upload 2IP /XML file
*J Delete all Invoices
*) verify and Submit

“/ New Entry
“J update and Submit

Prop/Comp. Name: TEST

Sign Out

Repovls and Help

“/ Entry

“/ Payment Details

*/ update and Submit
*/ Print Returns

Login: 13500131008

WAY BILL

“J New Entry
“/ Update and Submit

“/ Request Entry

*/ Upload XML/ZIP file
*J Update and Submit
*/ Status

*/ Print

CST RECEIPTS FORMS

“/ Entry and Update
“/ verify and Submit

MISCELLANEOUS

Upon clicking on the link, select the duration. Upon selecting the duration, the dealer shall click on the

button ‘Browse’ to upload the file.

Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Taxes
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Deparntmentyo falhaxes

a GovernmentiofiNagaland_
TAXSoft - VAT e-Filing System

TIN: 13500131008 Prop/Comp. Name: TEST Login: 13500131008

Sign Out
:. CST XML File Upload Form .:
Select Form
Select Period 2011 v/ | Jan-Mar v
Form Status Complete  Partial
Enter File Name ‘ ‘[ Browse... ]

Organize ~ New folder = -
| Favorites = Name : Date modified
M Desktop 4] Annexure II-Capital Goods 3/19/2012 10:51 A..  Microsoft
/4 Downloads Annexure II-Capital Goods.xsd 3/19/2012 1051 A..  XSD File
< Recent Places =) Annexure II-Other Goods 3/19/2012 1051 A..  Microsoft
1 Annexure I[I-Other Goods.xsd 3/19/2012 10:51 A..  XSD File
- Libraries 7| %] Form ST COM 3/19/2012 10:56 A...  Microsoft
< Documents © C-Form_CST_COM 3/19/2012 10:56 A.. XML Doc
& Music C-Form_CST_¢| 1/P€: XML Document 121051A. XSO File
&, Pictures | C-Form_CST, jSIZE‘ 2 hyjles 12 10:56 A..  Text Doc
_CST_J Date modified: 3/19/2012 10:56 AM
! Videos
& Computer
& Local Disk (C)
= New Voluma 3 7 ¢ i I L

Filename - MFses o |

Click on the button ‘Upload’ to upload the selected XML file.

TIN: 26000000001 Prop/Comp. Name: TEST TRADE NAME Login: Testloginl sign out
:. CST XML File Upload Form .:
Select Form
Select Period 2012 = Jan-Mar «

Form Status

omplete ) Partial

Enter File Name C:\Users\isheik\Desktop\VATeFSConvert\VATeFSCon |_Browse..

GovernmentiofiNagaland __ &
.' r ] Department ﬂf"T:’Y@ﬁ%'
oo TAXSoft - VAT e-Filing System
TIN: 13500131008 Prop/Comp. Name: TEST Login: 13500131008
o

ign Out
:. CST Statutory Request Form - XML Validation .:

XML file Uploaded Successfully.....

validate XML Data

Step 1: Submit Invoice Details for C-Form Requirement | Dept. of Taxes
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In case there was any logical error in the data entered in the excel sheet, then the validation will not be
successful and the data cannot be saved. In this case, the data in the excel sheet has to be rectified. In
case the data is correct, then the data gets saved in the application as shown in the below screenshot.

TIN: 26000000001 Prop/Comp. Name: TEST TRADE NAME Login: Testloginl _sin 0w
CST Statuton it Form - XI .

XML file Uploaded Successfuly.....

TIN: 26000000001 Login: Testloginl s out

Prop/Comp. Name: TEST TRADE NAME
CST Statutory st Form - XI t

XML file Uploaded Successfully.....

STEP 2: TO UPDATE & SUBMIT

To update/modify the invoiced details

a. After entering the invoice details, the dealer has the option to check and update the details. To
update the invoice details, the dealer has to click on the link ‘Update and submit” under the section
‘ONLINE CST FORMS'.

Step 2: To Update & Submit | Dept. of Taxes
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tofiNagaland___ ~%
Departmentiof: Taxe’é’ﬁ
TAXSoft - VAT e-Filing System

Prop/Comp. Name: TEST

TIN: 13500131008

Login: 13500131008

Siin Out

PURCHAS

WAY BILL

“J Entry and Update
“/ Upload 21P /XML file

“J New Entry
/) Delete All Invoices

"/ Update and Submit
) verify and Submit

SALES INV

|

*/ Reguest Entry

*J Upload XML/ZIP file
*J Update and Submit
*/) Status

*/ Print

i

) Entry and Update
“/ Upload 2IP/XML file
*/ Delete all Invoices

:) Vel‘ifzr gnd Submit

|

TDS FOR|

CST RECEIPTS FORMS

“/ New Entry

“/ Entry and Update
“J update and Submit

) ¥erify and Submit
Reports and Help

MISCELLANEOUS

“/Entry

“/ Payment Details
*J update and Submit
*/ Print Returns

|

b. Select the entry in which the invoice details have to be updated.

TIN: 13500131008

Prop/Comp. Name: TEST

Login: 13500131008
Sign Out
Form

Form seller TIN  SCler oices
Typ Prop/Comp.Name

;Z;al Invoice Yalue(in oo craTUS

Select  Complete C Form 16000000001 TEST

Newly
1 100.00 0 o Ertered
Newly
Select Complete CForm 12040047194 TEST 1 1.00 0 0 Entered
Rejected 'C form And F form' Requests ¢

¢. Modify the necessary details and click on the button ‘Update’. The invoice details shall get updated.

Step 2: To Update & Submit | Dept. of Taxes
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TIN: 13500131008

:. CST Statutory Forms - Update/Delete/Submit Form .:

Enter Seller/Buyer Details * indicates compulsory fields
Details Form Type TIN® Prop/Comp.Name* Address® State
C Form TRIFURA
Complete [160n0000001 | ‘TEST HADDRESS .
Enter Invoice Details
Inv. Mo* Inv. Date* Inv. Value(Rs)* [Main Commodity Cormmaodity Desc. Purpose Pur.Ord.No Pur.Ord.Date
J ||| i puifers, cupboard fres v || || For resale v |

Added 5F Tnwoices

ADD/ Update

Purpose Code  Pur.Drd.No  Pur.Ord.Date

Invoice No Invoice Date  Invoice value Commodity Code Commaodity Desc.

TEST DESC 1o 11

100.00 12f03f2012

500700

Select  AAAAA DOOO11111 2222 12/03/2012

To submit the invoice details

To submit the invoice details for C-Form requirement. After selecting the invoice entry as explained in
the above section, instead of updating the details, click on the button ‘Submit’. Upon doing so, the
invoice details shall get submitted to the department for C-Form approval.

GovernmentofiNagal :

= -
Departmentfoffiliaxe
TAXSoft - VAT e-Filing System
TIN: 13500131008 3500131008 sign out
:. CST Statutory Forms - Update/Delete/Submit Form .:
Enter Seller/Buyer Details * indicates compulsory fields
Details Form Type TIN® Prop/Comp.Mame* Address® State
C Form TRIFURA
Complete [160n0000001 | ‘TEST HADDRESS .
Enter Invoice Details
Inv. Mo* Inv. Date* Inv. YalueRs)* [Main Commodity Cormmodity Desc. Purpose Pur.Ord.No Pur.Ord.Date
J ||| i puaifers, cupboard fres || || For resale v |

| |

Added 5F Inwoices

ADD/ Update

Purpose Code  Pur.Drd.No  Pur.Ord.Date

Invoice No Invoice Date  Invoice value Commodity Code Commaodity Desc.

TEST DESC 1o 11

100.00 500700 12/03{2012

Select  AAAAA 000011111 2222 12/03/2012

Acknowledgement slip upon submitting the invoice details is as shown below.

Step 2: To Update & Submit | Dept. of Taxes
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Government of Nagaland
Department of Taxes
-: WEB ACK. SLIP :-
TEST
1010076 TIN NO13500131008
26/03/2012 PERIOD{201203 (YrryMM)
TEM Wwieb CST SF
Wb generaiel Shp
LISTOF C5T &
Total
Form| State . P Dvoice
[Form.Status Tape Seller TIN |Prop/Comp Name| Address Code MaqTre Date )(Min(hv Date ) No.of invoices Slue(in
Rs)
Complete Fucrm 16000000001 TEST ADDRESS| TR | 12M3/2012 12/03/2012 1 100.00
Print Back

STEP 3: TO PRINT C FORM

Once the C-Form is approved by the department, the dealer shall be able to take print-out of the C
Forms from their login. To take the print of the approved c Forms, the dealer has to follow the below
mentioned steps.

Please note: To enable printing of C Form by the dealer, please follow the step as mentioned in the
section ‘To enable printing of C Form’.

a. Click on the link ‘Print” under the section ‘ONLINE CST FORMS’.

TIN: 13500131008 Prop/Comp. Name: TEST Login: 13500131008
Siin Out

WAY BILL

PURCHASE INVOICE

“/ Entry and Update
"/ Upload 21P/XML file

“/ Delete All Invoices

“/ New Entry
“/ Update and Submit

) Yerify and Submit
ONLINE CST FORMS
SALES INVOICE
“/ Request Entry
) Entry and Update ) Upload XML/2IP file
“J Upload 2IP/XML file / Update and Submit
*J Delete all Invoices / Status
) yerify and Submit / Print
1
TDS FORMS CST RECEIPTS FORMS
“) New Entry “) Entry and Update
*) update and Submit *J verify and Submit
Reports and Help

| __RETURNS ENTRY _| MISCELLANEOUS

“/ Entry

*J Payment Details

*J update and Submit
*J Print Returns

b. The approved C Forms shall be visible to the dealers. The dealer has to select the C-Form which is
intended for being printed.

Step 3: To Print C Form | Dept. of Taxes
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TAXSoft - VAT e-Filing System
TIN: 13500131008 Prop/Comp. Name: TEST Login: 13500131008

n Qut

CST Statutory Forms - Print Module

Form Type Seller TIN Seller Name & Address State No. voices Total Amount{Rs) Oldest Invoice Date Latest Invoice Date

C Farm 25000000001 TESTSDFSD oo 1 123 03f12/2011 03f12f2011

C Form 13500131008  KX=x AS 1 100000 10f11f2011 10f11f2011

- C Form 14000000001 TESTTEST M 1 100 01122011 o1f12/2011
- C Form 13500131008 TESTTEST

c. The CForm in triplicate copies shall be visible to the dealer. Upon scroll down, the dealer shall be
able to save the C-Form as a pdf file, and also print the C Form.

@

Original
THE CENTRAL SALES TAX
(REGISTRATION AND TURN OVER) RULES 1957
FOEM 'C*
Form of declaration
[See rule 12{1)]

Office of Issue:
Date of Issue

Mare of the purchasing dealer
to whom issued along with his RC NO: 13500131008

Office of the Tuensang
09/12/2011

TEST

Date from which registration is valid: ~ 21/06:2011

Sexial No. NL-CA 1200161

To: TEST. (#5eller)

[Certified that the gnods ordered for in our purchase order Mo dated. as stated helow*]
are for **resale. . use in manufacturefprocessing of goods for sale ........in the telscommunication network .
uss in ruining uss in gensration/distribution of powst

‘packing of goods for salejresale .. . and are covered by myfour registration certificate
Ha dated. issued nnder the Central Sales Tax Aet,1956 [Tt is further certified that [fWe
arfare not registered under section 7 of the said Act,in the State of..ons in which the goods

covered by this Form arefwill be delivered]
Marse and address of the purchasing dealer in full: TEST, TEST,,

(Marae of the person signing the dsclaration)
{Status of the person signing the declaration in relation to the dealer)]

*Particulars of BilliCash Mexa[(Challar]
Dateeen N0 Amount: Rs.123.00
#ifare & hddress of the seller with name of the State:  TEST,SDFSD,DAMAN AND DIU
*+Srile qut whichever is not applicable.
Note:1 To be furnished to ths prescribed authority.
2. The contents of this "C"form may be verified from the website www.finxsps.com afier 15 daps from fhe
date of issaie of Cform
3. This fon is printed by Purchsser
| | [ [ |mvorcEDETAaLs | | [

WA Step 3: To Print C Form | Dept. of Taxes
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INVOICE DETAILS
SL No |Inv. No Inv. Date Mlain Conmeodity Commeodity Desc. Inv. Value [Purpose [Pur Ord. No/Date
N Fox
1234 03/12/2011  [Adr purifiess, cuph SIR 12300 resale

Foun Series/Serial No : NL-CA 1200161

Duplicate
THE CENTRAL SALES TAX
(REGISTRATION AND TURN OVER) RULES 1957
FORM 'C*

Form of declaration
[See rule 12(1)]
Oifice of Issue Office of the Tuensang
Dits of Issus 0911262011
e of the punchasing dealer TEST
to whor issusd along with kis RC HO: 13500131008
Diate from which registration is walid: 21062011
Serial Mo NL-CA 1200161
To TEST, (#5eller)

[Certified that the goods ordered for in our purchase order No. ..dated. ..as stated below*]
are for **resale . use in mamifacture/processing of goods forsale . _in the telecommmmication network.
use in mining use in ribution of power.

packing of goods for sale/resale and are covered by myfonr registation certificate
Mo dated. issued under the Central Sales Tax Act, 1936 [Tt is further certified that I'We
arfare not registered under section 7 of the said Act,in the State of. oo inwhich the goods
covered by this Forr areiwill he delivered ]

Hae and address of the puwchasing dealer in ful. TEST,TEST,,

Date

[The shove staterents ave true to the best of my knowledge and belief.

(Signaturs)
(Mae of the pezson signing the declaration)
(Status of'the person signing the declaration in relation to the dsalex)]

*Particulars of BillCash IMerao [(Challar]
Date............Ho... -Amomt: Rs.123.00
AHarme & Address of the seller with name of the State:  TEST,SDFSD,DAMAN AND DIU

**Strike ont whichsver is not applicable.

Note:1 To be retained by the selling dealer.

2. The contants of this 'C' form map be verified from the website wwnw tinxsys com afler 13 days from the
dafs of fssue of Cform.

3. This forma is printed by Purchassr

[INVOICE DETAILS
51 No |Inv. Ne Inv. Daie Main Commodity Commodity Dese. Iny. ¥alue Purpose PuxOrd.No/Daie
For

1234 0311252011 Air purifiers, cuph SIE 123,00

Foxm Series/Serial Mo : NL-CA 1200161

Counterfoil
THE CENTRAL SALES TAX
(REGISTRATION AND TURN OVER) RULES 1957
FORM 'C"
Form of declaration
[See rule 12{1)]

Office of Tssus: Office of the Tuensang
Date of Issue: 0971272011
Hame of the puchasing dealer TEST
to whom issued along with his R NO: 13500131008
Date from which registration is valid: 21062011
Serial No NL-C4 1200161
To TEST. (#Ssllex)

[Certified that the goods ordered for in our purchase order Mo dated. as stated helow*]
are for *¥resale. .. nse in manufacture/processing of goads for sale ... in the telecommumication network...
st in wining use in generationidistribution of povwer

‘packing of goods for selefresele oo and are covered by myjour registration certificate
Mo dated. issued under the Central Sales Tax Act,1956. [Tt is further certified that I'We
arafare not registered under section 7 of the said Actin the State of. inwhich the goods
covered by this Form arefwill be delivered ]

Mare and address of the purchasing dealer in full: TEST,TEST,,

Date

[The ahorve staterments are tme to the best of my knowledge and belief.

4] Step 3: To Print C Form | Dept. of Taxes
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(Signature)
(Hame of the person sigaing the declaration)
(Status of the petson signing the declaration in telation to the dealst)]

*Particulars of BillCash Merao[iChallar]

| BELCH Hoooooe ot Re 123,00

#larae & Address of the seller with narae of the State:  TEST, SDFSD,DAMAN AND DIU

*+Srike out whichever is not applicable.

Note:1 o be retained by the prchasing dealer

2. The confents of this "C"form map be verifiad from the website www inzsys.com afler 15 days from the
data of issue of Cform

3. This form is printed by Purchaser.

INVOICE DETAILS
5L No |Inv. No Inv. Date Main Commodity Commodity Desc. I, Value Purpose Pur Ord. No/Date
- Fox
1234 03/12/2011  |hiv pwrifiers, ouph SIR 123.00 resale

Foxm Series/Serial Mo - NL-CA 1200181

TO ENABLE PRINTING OF C FORM

The dealer shall be able to take print out of the C Form only if the option is selected as mentioned in this
section. Please follow the steps as mentioned to enable printing of the C Form by the dealers.

a. Click on the button ‘Reports and Help’

TIN: 13500131008 Prop/Comp. Name: TEST Login: 13500131008
Siin Out

WAY BILL

“/ Entry and Update
“J Upload ZIP/XML file
"/ Delete All Invoices

) yerify and Submit

“/ New Entry
“/ Update and Submit

“/ Request Entry
“/ Upload XML/2IP file
*/ Update and Submit

“/ Entry and Update
*/ Upload 2IP /XML file

) Delete all Invoices */ status
) yerify and Submit / Print
CST RECEIPTS FORMS

“/ Entry and Update
“/ verify and Submit

“) New Entry
“/ Update and Submit

“/ Entry
“/ Payment Details

*/ Update and Submit
“/ Print Returns

Reports and Help

MISCELLANEOUS

b. Click on the link ‘CST Dealer Print’ under the section ‘OTHER OPTIONS'.

To enable printing of C Form | Dept. of Taxes
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(SR R U R SR

TIN: 13500131008

REPORTS
Web Acknowledgement
Online CST Forms
Purchase Invoices
Sales Invoices
C5T Farm Recepit
1DS Forms
e Way Bill

GovernmentjofdiNagaland

TAXSoft - VAT e-Filing System
Prop/Comp. Name: TEST

Sign Out

:. Reports and Help .:

HELP
W User Manual
W EAQ's
4 XML File Formats
% Tips

“ Convertor

STATUS

Departmentiofsila vnm

Login: 13500131008

Detailed
Online C5T Farms
Printed CST Form

% g Payment
% 2710s
% g CST-Receints

OTHER OPTIONS
4 TIM Search
4 change Password

(O R U R U

3

e-Way Bill

Purchase Invoices

Sales Invoices

CST Form Receipts
Master

Commodities Enabled

4 Update Contact Info

4 CST Dealer Print

4 ADD e-Way Bill Commaodities
/ Deregistration Reguest

4 Transfer

4 Apply for CST Registration

) Waybill Passward
Reset(Transportery

C.

Select the option ‘Yes’ in the field ‘Do you want to print the CST forms by yourself’ as shown in the

below screenshot.

TIN: 13500131008

Government

Departmentic

TAXSoft - VAT e-Filing System
Prop/Comp. Name: TEST
ign Out

:. GST Statutory Forms - Online Print Information Capture Module .:

Login: 13500131008

As dealer, do you want to print the CST forms by yourself?

@ves Ono

TO CHECK STATUS

To check the status of the submitted invoice detail for the approval/rejection of C Forms, the dealer has
to follow the below mentioned steps.

a. Click on the link ‘Status’ under the section ‘ONLINE CST FORMS’.

To check status | Dept. of Taxes



(USER MANUAL FOR CST MODULE|

GovernmentiofiNagaland._
Departmentiofdiliaxes™

TAXSoft - VAT e-Filing System

TIN: 13500131008 Prop/Comp. Name: TEST

Login: 13500131008

Siin Out

PURCHASE INVOICE

WAY BILL

“J Entry and Update

“/ Upload 2IP /XML file
“/ Delete All Invoices
) ¥erify and Submit

“/ New Entry
“J Update and Submit

SALES INVOICE
*/ Request Entry

*/ Upload XML/2IP file
*/ Update and Submit

*J Entry and Update

“/ Upload 21P /XML file

*J Delete all Invoices : Status
*/ Print

*) ¥erify and Submit

CST RECEIPTS FORMS

"/ New Entry
“) Update and Submit

"/ Entry and Update
) verify and Submit

Reports and Help

MISCELLANEOUS

“/ Entry

“/ Payment Details
“/ Update and Submit
*J Print Returns

b. Enter the acknowledgement number to view a particular submitted invoice, or enter the date and
then click on the button ‘Go’ to view status of all the submitted invoices.

Ack Mo,

Prop/Comp. Name: TEST
o

ign Out

i tnummeric values)

Entered Date

From:: [01/03/2008 |

To::|[01/03/2012(dd/mmiyyyy)

Total

r ) A if
seller/Buyer Seller/Buyer R w » Form
AckNo Ack.Date Form.Status Prap/Comppame Nosfinvelces yilAl Ghys  Refected/Cancelled, oo
Rs)

1910061 02/12{2011 Complets 14000000001  TEST 1 100 =TS =
fpproved Form

1910062 03/12/2011 Complsts 13500131008 TEST o Request c
fpproved Form

Request c
1910065 05(12/2011 Complete 13500131008 2% 1 L -

To check status | Dept. of Taxes
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TO CHECK THE LIST OF PRINTED CST FORMS

The dealer shall be able to check the list of printed C Forms. To view the list, the dealer has to follow the
below mentioned steps.

a. Click on the button ‘Reports and Help'.

Governmen,

Departme fATiaxaesie
TAXSoft - VAT e-Filing System

TI 3500131008 Prop/Comp. Name: TEST Login: 13500131008
Siin Out

WAY BILL

) Entry and Update
) Upload 2IP/XML file
) Delete All Invoices

) Yerify and Submit

“J New Entry
) update and Submit

“/ Request Entry
“J Upload XML/ZIP file
*/ Update and Submit
/ status

“/ Print

*J Entry and Update
*J Upload ZIP/XML file

) Delete all Invoices
*) verify and Submit

CST RECEIPTS FORMS

“/ Entry and Update
) ¥erify and Submit

) New Entry
“J Update and Submit

Reports and Help

) Entry !
“J payment Details

“/ Update and Submit
*/ Print Returns

b. Click on the link ‘Printed CST Form’.

TIN: 13500131008 Prop/Comp. Name: TEST Login: 13500131008
Sign Out
:. Reports and Help .:
HELP
REPORTS % User Manual
Web Acknowledgement .
" % FAQ's
4 @nline CST Forms
4 Purchase Invoices “ XML File Formats
4 Sales Invoices % Tips
4 CST Form Recepit
CST Form Recenit % Convertor
4 TDS Forms
4 e Wway Bill Sraths
. a OTHER OPTIONS
Detailed ¥ g Payment
; - J TIM Search
4 Online CST Farms 4 eTD5
- . 4 Change Password
4 Printed CST Form “# g CST-Receipts
) ooway Bl 4 Update Caontact Info
e-Way Bi
4 CST Dealer Print
4 Purchase Invoices " "
4 ADD e-Wavy Bill Commodities
4 Sales Invoices
# Dereqistration Request
4 C5T Form Receipts
4 Transfer
Master
4 Apply for CST Registration
4 Commaodities Enabled
, Wayhill Password
Beset{Transporter

c. Select the form type and the approval date and click on the button ‘Process’ to view the list.

To check the list of printed CST forms | Dept. of Taxes
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The list of printed C Forms shall be visible as shown in the below screen shot

GovermmentofiNagaland —
Denartmenf"i"i’f"—r}ave‘@
ey o TAXSoft - VAT e-Filing System
TIN: 13500131008 Prop/Comp Name: TEST Login: 13500131008
Sign Out

. CST Statutory Forms - Print Module .:

Form Type :

@ complete
approval Date From @ |01/03/2009 |

To :[mso3zmz |
\ SF Serial No From :\

Form seller TIN Seller Name and State | No.of.invoices Total Oldest Latest
Type Address Amount{Rs) Invoice Date |Invoice Date

SF Series Mot

TESTTEST
Print |C Form | 15000000001 ADDRESS 10000.00 10/11/2011 10/11/2011
Print | C Form | 25000000001 | TESTSDFSD [uln] 1 123.00 03/12/2011 03/12/2011

To check the list of printed CST forms | Dept. of Taxes



